Mindy N. Carter-Voigtschild

5564 Moravian Heights Lane ∙ Clemmons, NC ∙ 812-929-4142 ∙ carter.voigtschild@gmail.com
SUMMARY


Recently relocated to the Winston-Salem, NC area.  I am looking to continue my career in the Electrical/ Electronic Design and Drafting field. I am highly motivated and driven to be successful in future endeavors.
SKILLS

· Knowledge of Windows XP, Vista, 7, 8.1 and 10

· Proficient in Microsoft Office software suite
· Highly knowledgeable and skilled in AutoCad Electrical
· Highly knowledgeable and Skilled in OrCad

· Knowledge of AutoCAD Revit

· Highly Knowledge of AutoCAD/ Inventor
· Knowledge of PCB Editor
· Highly skilled at the Creation of BOMs

· Highly Skilled at Creation and Modifications of 2-D/3-D CAD Drawings

· Avid Gamer – Windows connectivity 

· High attention to detail 

· Leadership

· Knowledge of Electrical Distribution and Construction

· Knowledge of LED Lighting and Distribution
· Knowledge of Cadence Software, such as OrCAD and PCB Design 
EDUCATION AND CERTIFICATIONS

ITT Tech - Indianapolis, IN                                   


June 2003 – June 2005                                                                     

Associates in Electrical and Computer Engineering Technology 

            

Indiana University - Purdue University - Indianapolis, IN                 Sept. 1997 – May 2003

Studied Electrical Engineering Technology

Studied Computer Programming Technology 

            

EMPLOYMENT HISTORY

Johnson Controls – High Point, NC



May 2019 – November 2019

System Design Engineer

· Updated BOMs

· Updated Diagrams/ Drawings in Visio

· Updated Wiring Diagrams/ Drawings in AutoCAD Electrical

· Updated Diagrams/ Drawings in AutoCAD

· Updated Diagrams/ Drawings in AutoCAD Inventor

Department of Veterans Affairs - Indianapolis, IN


May 2011 – Dec. 2016

VA Caregiver

· Assisted Disabled Veteran with Daily Living

· Took Veteran to Appointments

· Managed Veteran’s Budget

· Managed Veteran’s Appointments

· Managed Veteran’s Medication Regiment

Indiana University Cyclotron
- Bloomington, IN


July 2005 – May 2012

Electrical Documentation Designer

· Creation/ Updating Electrical Documentation:
· AutoCAD Electrical
· OrCAD
· Printed Circuit Board Layout Design in PCB Editor
· Design/ Update Schematics
· System Conversions
· Electrical Distribution Systems – documentation, design, and application
· Creation/ Update Manuals
· Microsoft Word
· Microsoft PowerPoint
· Creation/ Updating of Bill of Materials
· Microsoft Excel
· Creation/ Updating Mechanical Documentation:
· AutoCAD Mechanical
· CREO/ Revit
· Inventor
· Creation of Engineering Change Orders
· Microsoft Word
· Microsoft Access

Pro Air, Inc - Bloomington, IN                                


Oct 2000 – June 2005

Office Manager

· Accounts Receivable/ Payable

· Quicken
· QuickBooks Pro
· Customer Relations
· Scheduling of Service Calls
Allison Transmission – Indianapolis, IN

    
 
May 2000 – Sept 2000

Allison Transmission Diagnostic Tool Designer

· Creation and Development of the Allison Transmission Diagnostic Tool (ATDT)
Pro Air, Inc - Bloomington, IN                                


 June 1997– May 2000

Office Manager

· Accounts Receivable/ Payable

· Quicken
· QuickBooks Pro
· Customer Relations
· Scheduling of Service Calls
